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Setting up a new account for Mozilla Thunderbird
e Launch Mozilla Thunderbird

1. Launch Mozilla Thunderbird

&' Local Folders - Mogzilla Thunderbird

Eile Edit Wiew Go Message Tools Help

5 TRl
L_A;I”_ Get Mail - |_”'i Write u Address Book ‘ Tag

' = Local Folders

Smark Folders 4 p
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i '-!'l Local Folders

Thunderbird Mail - Local Folders

Accounts

Yiew settings for this account

Cregte 8 new accolnt

Advanced Features
- § Search messages

Manage message filters

¢ Add a new email account
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2. Select File from the top menu bar and then New and Mail Account

&' Local Folders - Mogzilla Thunderbird

|Ei|E Edit  Wiew @o Message Tools Help

W= r Message Che|HT

Cpen Saved Message... Folder...

Attachments b Saved Search...

Close Chrw —
Mail focount..

Save s 3 Qther Accounts... E

Get Mew Messages For k Address Book Contact....

Send Unsent Messages

subscribe.. Accounts

[Felete Folder o Yiew settings fi

Eename Fojder... EZ
Compact Eolders
Empky Deleted Create a new 2

CIfFline r

Page Setup...
PrRE Preview

Print iR Advanced Featu

Exit .
| ™

Search messac

e Mail Account Setup

3. Enter your name (which will appear the “From” field in your emails), email
address and password, then click Continue
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Mail Account Setup K

Your name: l Marme Sumarme Yaur name, as shown bo others

Email address: I youyou r-domain .com

Password; I

I Remember password

Zancel [ =

e Automatic settings check

4. Thunderbird will automatically search for mail server settings related to your
account. This information is displayed on the same screen and a green light
indicates that the search was successful.

5. Click Manual Setup

Mail Account Setup K
Your name:  Mame Sumame Your name, as shown to others

Emnail address:  you@Eyour-damaln com

Password; esssssssssssss

¥ Remember password Start ower

Thunderbird has found the settings for your email account.

User name:  youfyour-domain.com Edit |

@ Incoming: pop yourdomain.com IMAP 993 S3LITLS

@ Outgoing:  smipyour-domain cam SMTR 465 5SLJTLS

Manual Setup... Cancel Create ﬂu:n:n:nuntJ
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e Manual Setup

6. On the next screen (Server Settings), adjust the Server Name to pop.your-
domain.co.za and ensure that the Port is set to the 110. User name should be
your full email address i.e. you@your-domain.com.

7. Ensure that the Use secure authentication checkbox is NOT ticked

Account Settings _' |

=/ Local Folders Server Settings

Junk. Setkings
Server Type:  POP Mail Server

Disc Space
= you@your-domain, com Server Mame: | pop your-d amain.com Port: I llﬂﬂ Defaul; 110
Setver Settings
Copiss &Folders Lzer Marne: | youl [ vou i omain.cam
Composition & Addressing ~Security Setkings
Junk Settings Conneckion securiky: |N-:|ne vI

Disc Space

Return Receipts [ Use secure authentication

Security
Cukgaing Server (SMTP)

~Server Sethings

V¥ cCheck for new messages at startup

¥ Check for new messages every | IDH: minutes

v automatically download new messages
[™ Fetch headers anly

I_ Leawe messages on server

[ For at most | days

[ Until I delete them

[ Empty Deleted Folder on Exit fdvanced... I

Local directary:

I Browse. ..

Accounk Actions ¥ |

4 I Cancel |
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o Outgoing Server Settings

8. Click Outgoing server (SMTP) in the menu on the left hand side and ensure
that the outgoing server is selected for the correct account/email address, then
click Set Default (if not already the default).

9. Click Edit
Account Settings i x|
=l Local Folders Outgoing Server (SMTP) Settings
Junk. Setkings
Disc Space Although wou can specify more than one outgoing server (SMTRY, this is only
] recommended For advanced users, Setting up multiple SMTP servers can
=| you@your-demain. cam cause errors when sending messages.
Server Jettings R ——— T mI———————
Copiss &Folders ¢ smtp,your-domain, com (Default) Add...
Composition & Addressing Edit...
Junk settings o
Remave
Disc Space
Return Receipts Lﬂrd"'ltl
Security
Qutgoing Server (SMTP) Descripkion:  <nat specified >
Server Mame:  smkp.vour-damain, com
Part: 557
User Mame:  =not specified >
Secure Authentication: Mo
Connection Security: STARTTLS
Accounk Actions =

(] 4 I Cancel
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¢« SMTP Server

10. Ensure that Server Name is smtp.your-domain.com and that the Port is set to
587.

11. Click OK

12. Your Thunderbird homepage will now display and you should now be set up to
send and receive mail.

SMTP Server x|

—aetktings

Descripkion: l

Server Mame: | sotp your-domain com
P

Port: | 587 Default: 25

- Security and Authentication

[ Use name and password

ser:Mames |

I_ se secure authentication

Conneckion securiky: II"-.I::une "’l
Ik I Cancel |

WWwWWw.venusion.co.za



